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Dear TAS Academy Parents and Students,

This Student/Parent Handbook will be a useful guide to the
policies, procedures and activities of TAS Academy. Many of your
guestions have been anticipated and are discussed in some detail
within this book. Please read the material carefully and do not
hesitate to call us if you have any questions.

The pre- school years are full of excitement, challenge, and
exploration. Children undergo tremendous mental, physical and
social growth. Our goal at TAS Academy is to meet the academic,
social, emotional, and physical needs of our students. We want to
challenge them to develop their talents and abilities and to learn to
be responsible, kind and understanding. We seek to provide a
learning environment that offers active participation and the
opportunity to be successful in a range of experiences.

Cooperation between home and school is essential to help
us achieve our goals and so we ask you to visit school, to take part
in parent/teacher meetings, and to volunteer your time in some
aspect. Meaningful exchanges of information and a visible
demonstration of your commitment to our school play a crucial role
in the development of a positive bond between your child and TAS.
We consider the family-school interaction to be the most significant
factor in children’s success at school.

It is my hope that this Student/Parent Handbook will be
helpful to you and that it will promote positive communication and

cooperation.

Sincerely,

Fanisha Cowan



Table of Contents

SCHOOL CALENDAR

MISSION & VISION STATEMENT

PSA

ADMISSION & ENROLLMENT

SCHEDULE AND ATTENDANCE

LATENESS TO & ABSENCE FROM SCHOOL

BEHAVIORAL EXPECTATION OF TAS ACADEMY

EXPECTATIONS OF TAS PARENTS

STUDENT HEALTH & SAFETY POLICIES

MEDICATIONS

ACADEMIC PROGRAM

LUNCHES AND SNACKS

SCHOOL PICTURES

DAILY SCHEDULE

FINANCIAL POLICY



2011-2012 School Calendar

g

£h

-
FIRST DAY OF SCHOOL August 25, 2011

Labor Day Holiday September 5, 2011
Teacher Workday / Parent Conferences October 28, 2011
Veterans Day Holiday November 11, 2011
Thanksgiving Break November 23 - 25, 2011
Winter Break December 19 - 30, 2011
Martin Luther King, Jr. Holiday January 16, 2012
Teacher Workday February 20, 2012
Teacher Workday March 30, 2012
Spring Break April 6-13, 2012
Memorial Day Holiday May 28, 2012
Last day of School May 31, 2012

Make-Up Days
Dec. 19", Dec.20™
Feb 20"
Mar. 30"
Apr.Gth, 7th, 8th, 9th



Vision
Stress the total development of each child: spiritually, morally,
intellectually and physically.

Mission Statement

Teaching Achieving Students seeks to create a challenging
learning environment that encourages high expectations for success
through development-appropriate instruction that allows for
individual differences and learning styles. Our school promotes a
safe, orderly, caring, and supportive environment. Each student's
self-esteem is fostered by positive relationships with students and
staff. We strive to have our parents, teachers, and community
members actively involved on our students' learning.

Parent Service Association

Each TAS Academy parent is a member of the Parent Service
Association (PSA) and is welcomed and encouraged to attend and
participate in meetings and events. The Association supports and
enhances the School by coordinating a variety of informational,
educational, and social events for the school community.

Admission

The TAS Academy is a coeducational day school that does
not discriminate on the basis of race, creed, color, and national or
ethnic origin in any of its policies or operations and admits qualified
students to all the rights, privileges, responsibilities, programs, and
activities made available to students at the school. TAS Academy
accepts pre-k students that will turn 4 by January 31.

Withdrawals

If it is necessary for a student to withdraw from the School
during the year, a written request by his or her parents must be
submitted to the Head of School at least two weeks in advance.

Building Hours:
TAS Academy building hours is from 7:00 am until 6:00 pm

Daily Schedulet Arrivals and Dismissals
Class begins promptly at 8:00 am every day and dismissal is at 2:00.
Students should arrive between 7:45 am and 7:55 am.



Early Dismissal for lliness and Appointments
Early dismissals are granted if a student is ill or if there is a
note from the parents making a valid request for such a dismissal.

Emergency School Closings or Delayed Openings

School closings and delayed openings will be broadcast over
TV stations as early as 6:00 am and sometimes the evening
preceding the school day. There may be days in winter when the
morning conditions make travel hazardous but by 9:00 am the roads
have improved. If the weather sources suggest that this will happen,
TAS Academy will use at 9:00 am opening.

Fire/Tornado Drills
Students are informed about fire/tornado procedures at the
beginning of the school year. Fire drills are conducted monthly.

Absences

Excused Absence Due to lliness

If a student is ill, this is considered an excused absence. The
School requests that the parent or guardian send a note to the
teacher explaining the absence when the child returns to school
after being absent or calls the School by 9:00am on the day of the
absence to report an illness.

Excused Absence Other Than lliness

TAS Academy discourages student absences from scheduled
class days. The School has scheduled generous vacation periods
staggered throughout the academic calendar. TAS also allows for
religious celebrations.

The School recognizes, however, that there are instances during
the school year that may require a student’s absence other than
illness. These EXCUSED absences include family or personal
milestones (i.e. sibling’s graduation, a family wedding or funeral, a
grandparents’ 50th anniversary), religious holidays and medical
appointments. Any plans for such an excused absence must be
made in advance and in writing and given to the Head of School.



Unexcused Absence

U Unexcused absences are all absences not defined above as

illness or excused absences.

U Unexcused absences from school are treated differently

between divisions.

We discourage unexcused absences (i.e. extended vacations)
because students miss a valuable learning experience, which
handicaps their learning. It is also extremely difficult for students to
transition back to school and settle into the routines of school life.

Behavioral Expectations of TAS Students

TAS Academy strives to help students grow into mature,
responsible youth. Student behavior should reflect positively on
self, family, school and community. Students are expected to be
courteous, polite and to treat others with dignity and respect. The
School expects parents' full support in all aspects of their children’s
educational life. All school rules apply during school hours as well as
during transportation of campus activities.

Code of Conduct

TAS strives to create an environment in which students can
grow academically, physically, and socially. In order for TAS to fulfill
its mission, it must be able to provide a community in which all
students can feel emotionally and physically secure. It is within such
a safe and supportive environment that children can take risks in
the learning process and then meet with success. To make sure that
TAS provides a safe haven for each and every student, a Code of
Conduct exists to articulate clearly the school's expectations
regarding the behavior of each student.

Students are expected to follow and support the school rules.
They should be polite, kind, considerate, and supportive of others in
the school community, and they must respect the school's property
and the property of others. Children are expected to treat each
other with respect and tolerance.



Expectations of TAS Academy Parents

Parents are expected to support School policies and
procedures and to treat all School personnel in a respectful and
courteous way. A family failing to adhere to these basic principles
may be asked to leave TAS.

Communicating with Faculty Members and Administrators

TAS prides itself on being a close-knit school that maintains
open and comfortable communication between the School and
each student’s family. We encourage families to communicate
openly and frequently with teachers in a respectful, courteous
manner. In the extreme case that a parent is disrespectful to a
faculty member or advisor, the Head of School may require the
parent talk only with the administration of the school.

Parents may call during the school day to inform the School
of any important concerns about their children. To discuss a
student's performance, problems and/or progress, please telephone
the Main Office at (704) 301-4152 or email the teacher to request a
call or email response from a teacher. Usually a teacher can
schedule a phone call to you during the school day and quickly clear
up any questions before they become problems. A conference,
however, is better for longer discussions. Please remember that a
teacher may not have the chance to return your call or email until
the evening or the next day.

Channels of Communication at TAS Academy

Family/school trust and mutually understood expectations
are best maintained through an effective system of communication.
The School welcomes comments and encourages parents to seek
answers to their questions. Such questions or concerns should first
be directed to the child's teacher. If parents feel the concern is not
addressed adequately, they should then communicate with Head of
School. Please contact us with any of your questions and concerns;
TAS works hard with families to work through and resolve any
concerns families have in order to help our students grow and
perform to their full potentials.



Grievances

TAS Academy recognizes that students and parents have a
fundamental right to discuss grievances that they may have with the
School however; we also recognize that there must be an orderly
procedure for the consideration and hearing of such grievances.
If a grievance involves a teacher, classroom situation, academic
content or materials, the parent should make an appointment to
discuss the matter with the teacher. If the grievance is not settled
through discussion with the teacher, the parent should make an
appointment to discuss the matter with the Head of School. Any
grievances other than those outlined above should be brought to
the attention of the Head of School (by appointment).

Policy Regarding the TAS Directory

The alphabetical address list of all students with family
contact information is sent home as close to the opening of school
as possible. This Directory is for the use of our families only and
must not be given to any outside organization or institution, or
used to communicate with the TAS community about anything not
related to school matters and events. The Main Office should be
kept informed of any change of address, telephone number, email
address, or marital status affecting a Parent/Student listing. In this
way we will keep the Parent List current and also notify parents,
faculty and staff of changes through updated Directories
periodically sent home.

Student Health and Safety Philosophy and Policies
PHILOSOPHY

We believe that people must have optimal physical and mental
health in order to learn, to grow, and to develop to their full
potential. The effectiveness of our school as an educational
institution depends, in part, on the health of its individuals
(including staff, students, and their families). We also believe that it
is necessary to promote and support healthy attitudes and
behaviors. It is important to discourage and, to the best of the
school's ability, prevent behaviors that have a detrimental effect on
health and development. We believe that it is important to perform
the following functions:



1. Work in a partnership in which staff members, students, and
their family members share in promoting and maintaining good
health;

2. Establish a climate of trust and honesty where wellness is a
priority;

3. Nurture positive self-regard

4. Develop and follow policies that reflect the school’s philosophy
regarding health issues.

TAS acknowledges that staff members, students, and their
families may at times have health-related problems. We will strive
to provide support and access to appropriate resources in order to
assist its members at these times to the best of our ability.

Immunizations

The School Immunization Law of the North Carolina
Department of Public Health requires that each child be successfully
immunized against Diphtheria, Tetanus, Pertussis, Measles,
Poliomyelitis, Rubella, Varicella and Hepatitis B, Meningococcal,
Mumps, and Rotavirus. State requirements are defined by age.
Questions regarding requirements should be addressed to your
family physician.

To comply with these requirements, TAS Academy must
have on file a physician's certificate of immunization or disease
within thirty days of the start of the school year. This certificate, the
only acceptable evidence of immunization must be submitted as a
condition of the child's enrollment in the school. It must contain the
dates and types of immunization against, or occurrence of, the
specific disease. Failure to supply the required information can
result in a child's dismissal from the program.

Suspicion of Child Abuse or Neglect

TAS Academy believes in and supports the rights of all
children to live and grow in a nurturing environment. Toward this
end, the School follows policies and procedures to aid in the
protection of students from child abuse or neglect. The School
defines abuse or neglect as any threat to a child's health or safety
by physical, mental or emotional injury, sexual abuse or
exploitation, deprivation of essential needs, or lack of protection
from any of the above. The School's policy requires all employees to



comply with state mandates and laws regarding the reporting of
suspected child abuse or neglect to the local agencies.

Medications

We prefers that parents administer all medications;
however, if a child requires medication during the school day, it
must be accompanied by a form signed by the parent or guardian
and physician that gives specific instructions concerning dosage and
time of administration. Prescription medications must be presented
in pharmacy packaging bearing the name of the prescribing doctor.
Medications will be kept in the office and administered by a school
official unless a physician's instructions include keeping additional
doses closer to the student (e.g. epi-pens)

llIness

Children feeling ill should notify a teacher. If a child has a
fever (measuring 100F or 38C or above), the parents will be called
to pick up the child immediately. A child should be without fever for
24 hours before returning to school. Additionally, we ask that
children remain at home for 24 hours after cessation of vomiting.
These policies are intended to maintain the health of the entire
school. Regardless of fever, a child who appears ill should not be
sent to school. Please call the office by 9:00 a.m. to notify us of the
child’s absence. If there is doubt whether a child feels well enough
to stay in school the full day, please protect the health of other
children and teachers by keeping the child home until certain he or
she is healthy.

If your child has been exposed to or exhibits possible
symptoms of a contagious or communicable disease, he/she must
not return to school until a signed note from a physician indicates
that it is safe to do so. (This includes all forms of pox, lice, ringworm,
etc.) If instructed by a physician, parents must contact the school
office so that all parents may be alerted about potential exposure to
viruses, infections, etc.



The Academic Program

Core Subjects and Specials
Students will learn reading, writing, math, social studies,
science, Spanish and art.

Communication with Parents

Teachers send home folders with students on a regular
basis including correspondence and samples of recent student
work. Parents should review notes and student work to be aware of
strengths and areas for improvement. Teachers will indicate on a
note if they expect a parent response. Teachers typically make
parents aware of upcoming curricular units through a regular
classroom newsletter and/or email. Conferences are scheduled
during the school year; however, parents are encouraged to
communicate with teachers as often as necessary.

Homework

Teachers consider homework a valuable opportunity to
reinforce and expand upon concepts and skills presented during the
school day. Homework should take on an average 15 minutes per
day.

Dress Code
Students are required to wear navy /khaki pants (skirts) and
white or navy shirts.

Items to be Left at Home

Students are encouraged to leave at toys and games at
home unless it is specified in the homework folder as a day for show
and tell. The teacher will take inappropriate items that cause
distractions.

Lost and Found

If your child is missing certain items please check the lost
and found. At the end of each month, items not claimed will be
given to a charitable organization. To facilitate the return of items,
please ensure that the student’s name is clearly marked on all coats,
hats, gloves, backpacks, lunch boxes and other personal items.



Lunches and Snacks

Students may either bring their own lunches or pre-order
lunches provided at school. Students bringing their own lunch
should make sure the container is clearly marked with his or her
name and stored in an appropriate location during the morning.
Children should bring their own nutritious snack for the mid-
morning recess break. Parents who bring lunch to students during
school hours should leave the lunch in the office. It will be
delivered at the appropriate time.

School Pictures
Fall and spring pictures are taken to document students at
TAS and as a service to parents.



7:00-8:00

8:00-8:10

8:10-8:40

8:40-9:10

9:10-9:30

9:30-10:35

10:35-10:50

10:55-11:25

11:30-12:00

12:00-12:45

12:45-1:00

1:00-1:50

1:50-2:00

Resources —

TAS Academy Pre-K 2011-2012

Daily Schedule

Arrival/ Independent time
Classroom Announcements
Large Groups

Resource Class

Outside

Centers

Cleanup/Wash Hands
Lunch

Small Groups

Quiet Time
Restroom/Clean Up
Snack/Center

Dismissal

Resources will include Music, Art, Library, P.E.
Spanish.



TAS ACADEMY FEES AND OBLIGATIONS

Registration: $25.00 Non-Refundable
Tuition for $90 per week/360.00 monthly

After-School $20.00 per week

Lunch 3x a week $8.00 (optional)

| have read and understand the

terms of the financial policy and have received a copy for my

records.

Parent Signature

Administrator Signature




FINANCIAL POLICY

Below is the financial policy of TAS Academy. Each parent is
asked to read and sign the policy each year to indicate their
understanding of the agreement with the policy.

1. Itis necessary that fees and tuition be paid on a timely basis. No
monthly statements will be mailed. All fee are due prior to
services being rendered.

2. All payments are due on Monday before the close of business.
Any payments made after Monday will be assessed a $10.00
late fee.

3. Unpaid balances cannot be carried over from one week to the
next.

4. All tuition must be paid with certified funds (money order,
Ol aKASNDE OKSO1 s tlheéeLlkfouo LI elof

5. All fess other than tuition are non-refundable.

6. TAS Academy after school tuition for students is $20.00 per
week.

7. Parents of all children not picked up by 6:00 p.m. will have a
charge of $1.00 per minute added to their school bill.




